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INTRODUCTION 

 

• What is a Study Club   

 

The concept of the dental study club is not new. Dental study clubs provide a major 

opportunity for dentists to meet with other dentists and dental team members and 

to learn in a friendly, non-threatening environment. They afford members the 

opportunity to increase their knowledge of and clinical skills in using new concepts, 

materials, techniques and devices. 

 

• Benefits of an AAID Affiliated Study Club 

 

1. Prestige of AAID sponsorship with your local study group 

2. AGD and ADA-CERP continuing education credits provided through the 

AAID for your members (optional)  

3. Marketing aids available to promote your Study Club locally 

4. Inclusion in the AAID Calendar of Events, both online and in the 

AAIDNews 

5. Increase your implant referrals by educating your members 

• Resources available 

 

After reviewing this manual, please feel free to contact the AAID Education 

Department to share your successes and suggestions as well as any difficulties.  

 

The AAID Headquarters Office staff is available to answer questions and provide 

resources.  The contact information is: 

 

American Academy of Implant Dentistry 

211 East Chicago Avenue; Suite 750 

Chicago, Illinois 60611 

312/335-1550    Fax:  312/335-9090 

education@aaid.com  

mailto:education@aaid.com
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HOW TO SET UP AN AAID STUDY CLUB 

• Name  

 

The AAID Affiliated Study Club may adopt any name for their respective study group, 

provided “an AAID Study Club/Mentor2 Program” is included in the name.  Names 

must be submitted to the AAID Headquarters Office for approval by the AAID 

Education Oversight Committee, so as not to be offensive, interfere with any 

registered or trade names, and not repeat names of other existing AAID Study Club. 

(See Appendix #1 the Application to be recognized as AAID Affiliated study Clubs)  

 

Some sample Study Club names are listed below to give you an idea of the concept 

in naming your particular group.  If you already have an existing study club, you can 

add the phrase “an AAID Study Club/Mentor2 Program” after your existing name, 

once your Study Club how been approved.  

 

Once your have chosen a Study Club name, it is important to utilize this name on all 

correspondence with your local AAID Study Club members.  Communications such 

as schedules, newsletters, application forms, attendance sheets, etc. should all bear 

your local study club name, thereby establishing name recognition within your local 

area.  

 

Sample Study Club Names: 

1. Seacoast Study Club -  an AAID Study Club/Mentor2 Program 

2. The Contemporary Implant Study Club - an AAID Study Club/Mentor2 

Program 

3. Elmwood Dental Implant Study Club - an AAID Study Club/Mentor2 Program 

4. Bergen County Implant Study Group - an AAID Study Club/Mentor2 Program 

• Membership and Dues 

 

The local study club officers will determine the amount of and manner in which 

dues are paid and collected.  The dues should be used for speaker fees, food and 

beverage, facility fees and audiovisual needs.  Expenses of mailings, marketing, staff 

salaries, food and beverage, audiovisual and speaker honoraria also should be 

estimated prior to determining your dues amount.   
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It is suggested that dues be collected on a yearly basis in order to obtain a 

commitment from the Study Club members, minimize collection efforts by you and 

your staff and help you plan for the facilities and audiovisual expenses.   

 

It is also recommended that you include a “per session” fee.  This affords local 

professionals the opportunity to attend a session and “try out” the AAID Study Club 

program and determine if this is a feasible program for their continuing education 

needs.  Most of these visiting study club members will convert to a yearly member.  

Be certain that you set the per session fee higher than the dues that one would pay 

per session on an annual fee basis.  

 

Although membership in the AAID is not required, please encourage Study Club 

members to join the academy. An AAID Membership Application is attached on 

Appendix #2.  

 

• Financial and Legal Considerations 

Banking 

Dues should be collected and placed into a separate account.  You should open a 

bank account under your study club name.  However, it is recommended that the 

club president consult with his/her tax attorney or accountant to plan the best 

process for bank accounting methods and filing. 

 

An accurate accounting of registration income and expenses should be kept and 

available to the local study club members.   

 

Revenues and expenses must be maintained and paid in the name of the Study 

Club.  Any reporting to local, state or federal government departments would also 

be made in the name of the Study Club. 

Tax Identification Number 

The AAID Study Club can also file for a tax identification number.  To file for a tax 

identification number for the club, use IRS SS-4 Form (available online at 

www.irs.gov).  This allows a local banking institution to report earnings from club 

accounts to the IRS.  A Study Club is considered a professional or scientific private 

institution.   
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Non-profit Status 

The club can apply for status as a non-profit organization.  Some states allow 

unincorporated entities to register for non-profit status.  Others may require that 

the Study Club be incorporated.  Each state has different laws and should be 

examined appropriately by contacting your state’s Secretary of State’s office. 

Tax-Exempt Status 

Typically, the Internal Revenue Service grants tax-exempt status under Section 

501(c).  To apply for this status, the Study Club would need to submit Form 1023 

(available online at www.irs.gov), which inquires about the activities, sources of 

financial support and proposed fund-raising programs.  Depending on the exact tax-

exempt status obtained, the Study Club might be exempt from the payment of 

federal and state taxes and may be able to accept contributions from donors that 

may be tax deductible.   

 

In addition, state departments of revenue can provide an exemption from payment 

of sales tax under certain circumstances.   

 

• Examples of typical AAID Study Clubs 

Small Size AAID Study Club 

In the simplest format, for a small AAID Study Club just starting (up to 10 members), 

the first year’s schedule could consist of four meetings held at the AAID Study Club 

president’s office.  The schedule could include one treatment planning lecture, one 

literature review session, one hands-on prosthetic session and one other lecture by 

the AAID Study Club president. Food could be ordered from a deli or local caterer.  

The dues for the first year could be $150.00 per year per member and cover the 

expenses of the meetings. 

Moderate Size AAID Study Club 

For an AAID Study Club that can attract more members (10-30), meetings might 

have to be held outside the AAID Study Club’s president’s office. If so, expenses will 

increase with charges to rent a meeting room at a hotel or restaurant or to pay for 

audiovisual equipment.  However, it may be possible to negotiate a meeting room at 

no direct expense or rental fee provided a minimum food and beverage purchase is 

guaranteed.  One or more paid presenters per year may be required to cater to a 

more sophisticated study club membership.  Five to six meetings per year may be 

scheduled.  Dues for this size study club should be considered at $300.00 per year  
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per member.  A budget should also be developed to determine what an actual dues 

amount should be. 

Larger Size AAID Study Club 

For an AAID Study Club that is already established and/or has more than 30 

members, again the membership fees may need to be adjusted depending upon the 

lecture quality.  If your scheduled meetings now include six meetings per year 

and/or you have plans for ½ day or full day lectures, your dues may need to be set 

from $350.00-$500.00 per year   Although the food and beverage is covered by the 

amount of members paying dues, you will have increased expenses with staff time, 

marketing expenses, mailings, and lecture fees.   

 

Please note:  As your AAID Study Club increases in size, you are encouraged to 

contact implant manufacturers, dental supply companies, laboratories, and 

pharmaceutical companies and ask them to sponsor a meeting.  Often these groups 

are willing to pay honoraria for speakers or for food and beverage.  This 

sponsorship would allow you to pass on the savings to your members. However, be 

cautious about how commercial support may impact the ability to issue CE credits. 

Notify AAID Headquarters   

 

Before conducting your meetings, it is important to provide the AAID with timely 

information regarding your meetings.  Be sure to include the names and contact 

information of your members, planned topics and formats, and your schedule of 

meetings.  This information is particularly important if the AAID is to award 

continuing education credits.  If you are unable to provide the necessary 

information in a timely fashion, the AAID will not be able to authorize the use 

of its AGD-PACE and ADA-CERP continuing education credits. (See Appendix #3 

for what to provide AAID Headquarters and when to do so.) 
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MARKETING YOUR AAID STUDY CLUB 

• Forming a new AAID Study Group 

 

If you are forming a local AAID Study Group for the first time, you will need to attract 

members to your local club.  The size of the study group you wish to start should be 

up to the credentialed president of the individual club.  An AAID Study Club can be 

formed in its simplest concept by gathering a few close colleagues in your area and 

establishing a small group.  Marketing of the AAID Study Club provides the 

opportunity to also spread the word about the concept of the AAID credentialing 

process to dentists at the local level.     

 

To form an AAID Study Club you will need to create awareness in the community 

that your study club exists.  Word of mouth, letters, e-mails, and local newspapers, 

are excellent vehicles to first announce your club.  Keep your group “open” to any 

dentist or dental auxiliary who is interested.  Avoid the temptation to fear 

competition of other colleagues in your area.  Your AAID Study Club should be 

conducive to all dentists and dental specialties as each can contribute significant 

insight into the educational experience of the group. 

Consider the following sources to start your AAID Study Club: 

1. Local AAID members in your area – refer to your AAID Membership Directory 

2. Local dentists, auxiliary and laboratory personnel you work with in your area 

3. Local specialists you refer to in your area 

4. Peers with whom you have similar interests and would like to see within your 

group 

5. Inquire about the names of local dentists and auxiliary from your local dental 

supply companies and your dental implant manufacturer sales 

representatives 

6. Contact your local dental school or hospital residency programs to offer 

discounted membership to students and residents 
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• Participant Benefits 

 

When developing your material to market to potential members for your AAID Study 

Club, keep in mind the following benefits that meet the needs of potential 

members: 

1. Career track mentoring by AAID credentialed members 

2. Continuing education credits for AGD and State board requirements 

3. Credit toward credentials AAID 

4. Peer reviewed journal (for members who join the AAID) 

5. Educated brainstorming for diagnosis and treatment planning 

6. Professional growth by an introduction to AAID membership 

7. Heightened level of patient care reflected 

• How to approach potential members 

 

1. Write a letter describing your intent to start an AAID Implant Study Club 

and place a reply card along with a postage paid return envelope or other 

contact information for those interested in more details (See Appendix #4 

for a sample invitation letter) 

2. Follow up phone calls both to those who responded and as well as those 

who did not respond to the initial invitation letter. 

3. Host an informal “kick off” meeting.  This might be started with a popular 

speaker, possibly sponsored by your implant supplier.  At this initial 

meeting you and your staff can sign up members for a local AAID Study 

Club. 

4. Look up local AAID members in your area and call them. 

5. Hand out flyers at a local dental meeting.  

6. Print and distribute flyers to your local implant supplier and laboratory. 

7. Stress the benefits of your local AAID Study Club.  In addition to the 

general benefits to participants listed above, your local AAID Study Club 

may provide some others that are specific to the club.  Examples might 

include: 

a. dinner included 

b. recognized speakers 

c. literature review 

d. reduced tuition for up to 15 C.E. credits per year 

e. informal atmosphere conducive to questions 

f. opportunity for non-implant dental specialists (orthodontists, 

endodontists) to network with local area dentists 
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Use of AAID Logo 

The AAID Affiliated Study Club can use and is encouraged to use the AAID Logo.  A 

copy of the logo has been included in this facilitator’s guide. (See Appendix #5 for 

the Logo) The AAID logo can only be used for official AAID Affiliated Study club 

meetings, promotions, and marketing materials.  The AAID Board of Trustees is the 

ultimate decision-maker should there be a question about the use of the AAID logo.  

If you have any questions concerning the use of the AAID logo, please contact the 

AAID Headquarters Office.  

Preparing and Conducting Meetings 

 

Checklist and Timeline suggestions 

 

 

 

 

  

Establish long term schedule 6 months prior to meeting  

Choose a location 6 months prior to meeting 

Choose topic(s) 6 months prior to meeting  

Choose presenters 6 months prior to meeting 

Notify AAID Headquarters 6 months prior to meeting 

Submit CE application to AAID      1 month prior to meeting  

Notify speakers (mail/e-mail) 3-6 months prior to meeting 

Establish agenda (each meeting)  1 month prior to meeting 

Arrange catering 1 month prior to meeting 

Send out reminders to members  1 week prior to meeting 

Set-up facility day of meeting 

Take Attendance day of meeting 

Approve/Take minutes day of meeting 

Conduct speaker survey                immediately after meeting 

Report Attendance                  immediately after meeting  
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PREPARING FOR MEETINGS 

 

Please refer to the Appendix #6 for a helpful checklist of tasks related to the 

preparation for AAID Study Club/Mentor 2 Program meetings. 

• Choose a location 

In choosing the location for your local AAID Study Club/Mentor 2 Program, you 

should consider the following: 

1. How many members are expected to attend each meeting? 

2. Is the meeting location convenient for all members? 

3. Is the AAID Study Club likely to remain a small group or do you expect it 

to increase in size?  If so, you want to avoid a location that requires a 

long-term commitment if it is unable to accommodate an increase in 

attendance.  

4. Is there a local hospital or dental school that would allow you to use its 

facility? 

5. What are your audio-visual requirements? Might equipment such as an 

LCD projector be available without charge because you are on staff at a 

hospital? 

6. Will you serve food at the meeting?  If so, sometimes a restaurant or hotel 

conference center would be an ideal location. 

7. Does the facility represent a high-tech appearance which will help to 

promote your image as a leader in advanced dentistry? 

Please consider the following list of possible suitable facilities for your 

meeting location. 

Private Country Club- if you or any other local members are a member of a country 

club, you may be able to negotiate a good deal on food and facility. 

 

Local Restaurant- this is a nice informal setting for a small group particularly when 

just starting your club, provided a private room is available. 
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Hotel- usually the hotel only charges for the food and will negotiate a price fixed 

meal or buffet dinner depending upon the number of members in attendance and 

the commitment for the number of events (e.g. entire year of 5-6 meetings).  Hotel 

will provide you with a contract for your event.  Look this contract over and note the 

following: 

 

1. Costs per person 

2. Minimum requirements for attendees 

3. AV requirements 

4. Number of projection screens, cost and size 

5. Podium and microphone 

6. Room layout (round table, classroom set up, other) 

7. Food service (service at tables, buffet in back of room, other) 

(Buffet outside the lecture hall is often preferred, since latecomers can help 

themselves and not interrupt the lecturers) 

8. Menu (food and beverages) 

 

Conference Center- associated with hotels; again they will often charge for food only 

and can provide for all of your audiovisual needs if you need to rent the equipment. 

 

Local AAID Study Club President’s office- This is an excellent option for a small study 

club or starter group, provided a meeting room is available. It is also convenient for 

½ day or full day course with a live surgery component. 

 

Local Laboratory- if they already have an educational or hands-on set up, this may 

be a good facility for hands-on courses. 

 

Local Dental Supply Company- some have an education center. 

 

Dental School- facilities are excellent; if the AAID Study Club president is a faculty 

member this provides an excellent vehicle to promote the club and prestige of the 

dental school. 

 

Community College- these facilities can provide you with excellent state of the art 

lecture halls and audiovisual equipment. 

 

Town Library- these locations are often suitable for smaller study club groups. 

Usually they would not be able to provide food and beverage, but may allow catered 

events. 
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• Arrange catering   

Discuss the options available at the location you have reserved for your 

meeting. 

Remember that hotels and conference centers are more likely to have in-house 

catering facilities.  If you choose another location, you may have to hire an outside 

caterer or opt to forgo serving refreshments at your meeting.  

 

Most hotel, conference centers, caterers and restaurants require confirmation of 

your group’s attendance 2-3 days prior to the meeting.  We advise only providing 

the number of confirmed participants to avoid paying for meals for no-show 

members.  The facilities usually have plenty of food and if unconfirmed members do 

attend, it is usually not a problem providing meals (particularly buffet style).  Ask 

your facility manager any questions concerning special meals, etc.  

• Arrange for AV equipment  

Audiovisual Requirements 

Make arrangements to provide guest speakers and presenters with the necessary 

equipment. Since virtually all presenters utilize computers, PowerPoint programs 

and other related computer software, LCD projectors are a popular modality for 

lectures and demonstrations.  These LCD projectors can be rented, although today 

you can probably purchase one for today you can probably purchase on for a 

modest cost.  Check with local dental labs or implant manufacturers who might lend 

you their equipment for the evening.  After you have established your club, you may 

wish to purchase a projector (costs $1700-$2500 US).  Projection screens (or a clear 

white wall) 8 to 10 feet are recommended as a minimum requirement for a small 

group. These can also be rented and are usually worth the cost of avoiding 

transportation. Screens cost approximately $40.00(US) for rental.  Laser pointers, 

microphones, and markers with drawing boards may also be requested by certain 

lecturers. 

• Choose topic(s)/format(s) 

Suggested Topics 

All aspects of implant dentistry should be considered.  The use of multiple implant 

manufacturers’ systems should be stressed so as to avoid commercial bias.  Topics 

on dental implant treatment planning, marketing, surgery, prosthetics, staff training, 

diagnosis, medical evaluation, anesthesia, diagnostics, and other implant related 

topics could be discussed.  Some clubs may find it beneficial to insert financial  
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planning, practice management and other general dentistry or specialty courses 

into their program.  

Suggested Formats 

The study club could be organized through a number of formats such as full-day 

programs, half-day programs, lab and product update programs, staff training and 

education, and clinical sessions.  The most popular study club format is the evening 

session, allowing doctors to attend a meeting after work hours, without disruption 

of their busy practices.   The number of sessions would be up to the organizer (local 

study club president).  Continuing education credits are awarded by the AAID per 

hour, and attendance is required at each meeting in order to earn the C.E.   The 

president of the AAID Study Club may wish to conduct a small survey of the various 

members in his/her group to determine what type of study club format and what 

time to hold the meetings. 

 

Usually food is provided for evening meetings, so participants can go directly to the 

meeting from their offices.  The group meetings can be held at a local dental office, 

conference center, hospital, school, etc. depending upon the number of participants 

and the budget of the organization. 

The study group can use a number of presentation formats. Lectures seem to be 

the most popular.  Clinical sessions are an excellent adjunct to the lectures if they 

can become incorporated.  The smaller the size of the local study group the more 

easily participatory involvement with either laboratory work or "hands-on" teaching 

can be incorporated.   

Consider the following presentation suggestions 

As a credentialed member of the AAID you are a wealth of information to the local 

dental professional.  You have worked hard and long, accumulating a significant 

amount of continuing education in the field of implant dentistry.  Please share your 

knowledge with your dental colleagues in an open and professional manner.   

 

Lectures, treatment planning sessions, literature review, and case discussions are all 

excellent formats for a small study club. 
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1. Lecturers – A number of sources exist for obtaining lecturers.  Consider the 

following: 

a. AAID credentialed members 

b. other AAID members 

c. dentists, including implant dentists, specialists, general dentists 

d. dental laboratories 

e. implant manufacturer sales representatives (Be aware of CE and 

Commercial Support issues)  

f. attorneys, including those who handle dental malpractice matters 

g. accountants and others who provide financial, management and 

business operation advice 

h. marketing professionals 

i. laboratory technicians, dental auxiliary (staff) 

j. other local AAID Study Club presidents (Visit aaid.com for up-to-date 

list)  

 

2. Literature Review Session- Discuss important articles that you often refer to 

in your clinical practice, as well as some of the long-term studies in implant 

dentistry. One approach you could use is to assign one or more articles to a 

few members of the study club with the expectation that they read and 

discuss it prior to the meeting.  At the study club meeting, this group would 

make a presentation and lead a discussion on the findings of the article and 

correlate their personal experiences in private practice. 

3. Treatment Planning Sessions- the president of the AAID Study Club can act as 

a group leader and hand out copies of radiographs, study models, patient’s 

chief complaint, clinical data on age of patient, medical condition and history, 

clinical exam, periodontal evaluation and clinical photos.  Don’t be afraid to 

include cases that may not have had a good result.  Discussion of 

complications and how to handle them is useful and appropriate for a small 

group discussion.  Split your study club into mini-discussion groups 

consisting of no more than 4 or 5 members. Each mini-discussion group 

would discuss different treatment options over a 15 to 30-minute time 

period.  At that point, each group makes a presentation of their treatment 

plan and reasons for their approach.  The entire club can then discuss the 

plans and learn from each group's opinions. Treatment planning outcome 

should include any necessary specialty consultations, medical clearance or 

testing issues, treatment options, advantages and disadvantages of 

treatment, time of treatment, provisionalization, estimated costs, prognosis, 

and longevity. 
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4. Hands-On Clinical Session- You can have hands-on clinical sessions to show 

the various prosthetic components of a familiar implant system.  Sessions 

can be coordinated with implant manufacturers for prosthetic hands-on, 

surgical hands-on, and construction of surgical wax-up and surgical stents.  

Models can be duplicated of a particular patient or hands-on training models 

can be purchased from dental supply companies. This is an excellent format 

for small AAID study groups.  This allows members with minimal implant 

training to get a feel for real implant dentistry techniques and helps study 

club members treatment plan cases for referral to an implant surgeon.  

Surgical hands-on are excellent programs for study club members who are 

currently involved with the prosthetic and treatment planning phases of 

implant dentistry, but now wish to become more involved in the simpler 

surgical aspects.  Bone models are available from implant manufacturers and 

dental supply companies.  Stone plaster models can also be utilized for these 

lessons. 

 

• Notify participants (mail/e-mail)  

 

1. Distribute letter or flyer to all registered local AAID Study Club members. 

2. Set up e-mail lists and send members notification of the annual schedule, 

next meeting date, time, place, speaker, title of presentation or meeting, ask 

for any special dietary needs (Kosher, vegetarian) and send out three weeks 

prior to meeting. 

3. Call all the members who do not respond via e-mail as to whether they are 

attending for a head count on food and set up at the facility. 

4. Create an attractive flyer to mail to members and non-members in your area 

to attract new members at each meeting.  

 

• Set Meeting Agenda 

The flow and agenda for the meeting will vary depending on format and length.  

Following are some sample schedules for full, half or evening only programs: 

Example of Scheduling for Full-Day Sessions: 

Recommended time 8:30 am to 4:30 pm 

Continental breakfast from 8:30 am to 9:00 am (President’s introduction, business 

meeting and questions) 

Lecture from 9:00 am to 10:30 am (15 minute break) 
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Lecture from 10:45 am to 12:00 pm (lunch 12:00-1:00pm) 

Lecture or hands on demonstration 1:00 pm to 2:30 pm (15 minute break) 

Lecture or live demonstration (office setting) 2:45 pm to 4:15 pm 

Summary and discussion 4:15 pm to 4:30 pm 

 

Example of Scheduling for Half-Day Sessions: 

Recommended time 8:30 am to 12:30 pm 

Continental breakfast from 8:30 am to 9:00 am (President’s introduction, business 

meeting and questions) 

Lecture from 9:00 am to 10:30 am (15 minute break) 

Lecture/Hands on demonstration/or Live Surgery from 10:45 am to 12:30 pm  

Example of Scheduling for Evening Sessions: 

Recommended time 7:00 pm-9:30 pm 

7:00 pm- 7:30 pm hors d’oeuvres or dinner option (alcoholic beverages are not 

advocated) 

President’s introduction, business meeting and questions 

Member Case presentation 7:30 pm-8:00 pm 

Guest Speaker/Lecture 8:00 pm-9:15 pm 

Summary and discussion 9:15 pm-9:30 pm 

 

 

• Establish long term schedule  

The lecture dates or schedule should be set as least 6 months prior to the start of 

the yearly schedule to allow enough time to plan and market the events. Avoid 

scheduling conflicts, such as religious holidays, school vacations, community events, 

national and district AAID meetings and other implant or dental specialty meetings. 

 

Presidents of the AAID Study Club/Mentor 2 Program may want to include a social 

event in addition to the academic schedule.  For example, this might be a holiday 

party for members, staff and spouses.  Staff events can also be planned while 

providing continuing education credits for both members and auxiliaries.  Please 

note: that additional events such as these should be paid for on an individual basis 

per member depending upon attendance. 
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The long-term schedule should list the following:  

1. AAID Study Club/Mentor 2 program 

2. Your individual study club name  

3. President’s name, address, and contact information 

4. Dates, times and place of various meetings for the calendar year 

5. Learning objectives of meeting and description of course content 

6. Speaker’s name, affiliations and title of presentation 

 

CONDUCTING MEETINGS 

• Set-up facility 

 

Have one or two designated staff members set up a table ½ hour prior to the 

meeting and stay at least one hour after the start of the meeting. They should be 

dressed in business attire with name identification, since they are the first 

representation of your office and AAID Study Club/Mentor 2 Program.  They will 

assure that everything is ready prior to the start of the meeting.   

 

They can greet and welcome your local study club members and distribute 

nametags.  They can update accounting and billing information for members who 

are paying for the meeting or for those members whose dues are in arrears.  They 

should have your business cards, referral forms, office brochures, application forms 

for other dentists and other related implant dentistry and referral materials 

available as hand outs. 

If your meeting is at a hotel or conference center, note paper, pens, water, and 

mints are usually available.  Your staff would need to provide these materials if the 

meeting takes place in your office or at a facility such as a school or library.  

• Take Attendance 

 

Attendance is important for continuing education credits and a head count is 

needed for the food bill.  Assign one of your staff members to this important task.  It 

may be useful to create an attendance file of members’ including their names and 

contact information.  This is easy to create using a variety of programs including 

Word or Excel software.  Using such a form will make taking attendance at meetings 

easy. 
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• Housekeeping matters   

 

The president should call the meeting to order before food service begins.   Mention 

the next meeting date, dues requirements, introduce new attendees to the group, 

and any other business news.    

• Prepare Executive Summary of meeting 

 

Prepare an executive summary of the meeting.  This should include the date of the 

meeting and the names, topics and contact information for any of the speakers.  In  

addition, the document should include a brief summary of the substance of the 

presentation by the speaker(s).  Include a reminder about the date, time, place and 

subject matter of the next meeting of the study club.  This will be useful in planning 

future events and will be something that the members can keep that will make their 

participation in the study club more valuable.  Distribute the executive summary 

again prior to the next meeting. E-mail is probably the easiest and most efficient 

means.  

 

CONTINUING EDUCATION 

One of the primary benefits an AAID Affiliated Study Club provides is the ability to 

offer participants continuing education credits.  This is accomplished through AAID’s 

status as an accredited sponsor of continuing education by ADA-CERP as well as 

AGD-PACE.  In this way, individual AAID Affiliated Study Clubs are not required to 

independently apply for or maintain their own CE status. 

 

In order for AAID to be able to offer continuing education credits through an AAID 

Affiliated Study Club without jeopardizing its status as an accredited provider, it is 

crucial that AAID Study Clubs comply with all the requirements established by ADA 

and AGD. 

 

If your Study Club has its own status or you plant to obtain CE Joint Providership 

through another organization, simply indicate on your application with AAID.  
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• Objectives 

 

In developing AAID Affiliated Study Club programs and reporting them to the AAID, 

it is necessary to list learning objectives for each session.  The following list of 

learning objective examples might be helpful. Try to answer the statement: At 

completion of the presentation, attendees will be able to:  

1. Discuss case planning and patient selection 

2. Understand principles in diagnosis and treatment planning 

3. Review treatment options with dental implants 

4. State surgical principles in implant dentistry 

5. Relate prosthodontic design and care of implant principles 

6. Expand knowledge of team approach  

7. Explore and expand patient management concepts 

 

• How to obtain CE for AAID Affiliated Study Club sessions 

 

It is the responsibility of the AAID Affiliated Study Club President to provide the AAID 

Headquarters Office with all of the necessary documentation in order to have its 

members receive continuing education credits for the local AAID Affiliated Study 

Club meeting they attend. 

 

Complete the application AAID Affiliated Study Club. (See Appendix #1)  

 

See Appendix #8 for information on what to provide before and after completion of 

the Study Clubs Session in order to report attendance for CE.  



   
 

 20 

 

(APPENDIX #6) 

AAID STUDY CLUB Program  

Facilitator Time Table - AAID Study Club/Mentor 2 Program Check List 

PRESIDENT’S NAME: _____________________ 

DATE: _________________ 

ANTICIPATED STUDY CLUB START DATE: ___________ 

1. Set a date for a “kick off” meeting of your AAID Study Club/Mentor 2 

Program.  Arrange for the meeting to be at a convenient location and serve 

food and beverage to attendees. 

2. Distribute an invitation letter and application form to local dentists, 

colleagues, local AAID members, local dental specialties, laboratories, dental 

auxiliary and dental hygienists about four weeks prior to the “kick off” 

meeting  

3. Send e-mail announcement of plans to form a study club about three weeks 

and again two weeks prior to the “kick off” meeting 

4. Follow up phone calls to letters and e-mails explaining the benefits of 

membership in joining your study club and ask potential members to join 

your local AAID Study Club. 

5. Conduct first meeting of an AAID Study Club (date to be determined and sent 

via e-mail) 

6. Arrange a schedule with dates, locations and speakers or other continuing 

education activities (literature review or hands on activities). 

7. Take attendance at your meeting, hand out name tags to all individuals, 

introduce yourself and your speaker (can be the same), hand out application 

forms for your study club and a schedule for the years study club activities, 

elect officers of your study club (credentialed member starting the club is the 

president) 

8. Complete the necessary continuing education forms and submit to the AAID 

headquarters to process in advance of the meeting in order to provide ADA 

CERP credits.  This would include the schedule, speakers, evaluation forms 

and other required paperwork for processing of Continuing Education 

credits.1 

9.  Follow up with AAID Study Club/Mentor 2 Program committee members 

with any help or question get their program started and organized. 

10. Collect speaker evaluation forms at the completion of your meeting so you 

can review and analyze for future planning.  

11. Submit attendance and CE evaluations forms to AAID office for processing.  

                                            
1 If AAID is providing CE credits as a Joint Providership  
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(APPENDIX #4)  

Sample General Invitation Letter to Local Dentists and Professionals 

 
Bergen County Dental Implant 

AAID Study Club 

   Mentor 2 Program 

 

                                Date 

Doctor 

Address 

Town, state, zip 

 

Dear Doctor: 

 

I am very excited to inform you that the Bergen County Dental Implant - AAID Study 

Club/Mentor2 Program is forming in your area.   As a credentialed member of the American 

Academy of Implant Dentistry (AAID), I will provide this club as a vehicle to teach and 

demonstrate many aspects in the growing field of implant dentistry. 

 

By joining the Bergen County Dental Implant – AAID Study Club you will add prestige and 

education to your clinical practice.  Your patients and your practice will benefit from your 

increased knowledge and expertise in the field of implant dentistry.  You will learn from 

experienced implant lecturers and leading manufactures while receiving continuing 

education credits locally.   

 

Benefits of the becoming an AAID Study Club member include: 

1. Prestige of learning from an AAID sponsored local study group 

2. AGD and ADA-CERP continuing education credits provided by the Bergen County Dental 

Implant – AAID Study Club at a very affordable fee. 

3. As a member you can present cases from practice to the Study club for presentation, 

discussion and suggestions for treatment options 

6. Increase your implant referrals by educating your patients to the benefits of implant 

dentistry 

  

Enclosed is a copy of our schedule and membership application.  To become a Bergen County 

Dental Implant - AAID Study Club member just complete the enclosed application and return 

with the appropriate membership fee.  Join our AAID Study Club- Mentor 2 Program in your 

local area and establish yourself as an implant dentist! 

 

Sincerely, 

 

John C. Minichetti, DMD 

President Bergen County Dental Implant - AAID Study Club  

370 Grand Ave Suite 200 

Englewood, N.J 07631 

201-871-3555phone   201-871-9096Fax       drminichetti@englewooddental.com 

mailto:drminichetti@englewooddental.com
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(APPENDIX #5) 

 

AAID LOGO 
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